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Major Content Areas of a Syllabus
and the Syllabus Template 


The syllabus is a learning contract between an instructor and the students. The contract should include basic information about the course as well as course policies and other information. 

This document suggests an outline for syllabus content. Minimally, the Curriculum Review Committee expects syllabi to include course description, learning outcomes, instructor information, grading policies, the prescribed ADA statement, and course requirements, such as textbook, materials, and fees. The order and formatting of the syllabus is up to the individual instructor.

Content Areas and Sections

1.  Course Information

a. Course title and number

b. Credits; lecture and lab hours

c. Meeting times and room number; class Web page if applicable

d. Prerequisites

e. Course Description

2.  Instructor Information

a. Office location and office hours

b. Office phone, alternate hours, e-mail address

c. Educational philosophy

3.  Course purpose and objectives 
4.  Learning Outcomes
5.  Methods of Instruction

6.  Required texts, supplemental readings, and materials

7.  Assignments and course calendar

8.  Learning Resources

9.  Feedback and evaluation; assessment methods

10.  Course policies

11.  Grading policy, criteria and scales 
12.  Americans with Disabilities Act Statement
13.  Additional Information
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Course Title & Number:

Credits:                         Lecture Hours:
                                  Lab Hours: (if applicable)

Meeting Times:  (hours and days class/lab meets)        
Room:  (if known or TBA)

Instructor:  (full name and title, if relevant)

Office Location:  

Office Hours:  (statement about accessibility)

Office Phone: 
Alternate Phone:  
(or method to reach someone in an emergency) 

Home phone: (optional with specific instructions)

E-mail: 

Instructor's Educational Philosophy:  (statement about overall purpose of education and how this discipline or course fits into the belief system, relation to the college mission statement, instructor's beliefs about students, sequencing of learning, and course content)

Web site: (if applicable)

Prerequisites:  (and permission of instructor, if needed)

Course Description:  (a brief statement about the content of the course; may be taken from the college catalog, if accurate)

Course Purpose and Objectives:  (relationship of course to general education, to other courses, to the prerequisites, to the college mission statement, to student development, etc.)

Learning Outcomes:
1.

2.

3.  (and so on)

Methods of Instruction:  (describes the variety of teaching methods used and indicates how these strategies relate to the course goals and to effective learning   such as active involvement, two-way communication, those that foster student independence, and other specified outcomes)

1.

2.

3. (and so on)

Textbooks:  (title of textbook, author, edition, publisher, year, where text is available, i.e., library and/or SCCC bookstore)

Supplementary Readings/Audio-Video Media:  (any extra readings, films, tapes, videos, those on reserve in library, instructor's personal collection, those specific to students' interest, and bibliography)

Required Materials:  (costs of materials, lab fees, lab clothes, notebooks, computer discs, kits, special tools, calculators, etc.)

Assignments:  (readings, papers, tests, quizzes, projects, field experiences; relation of course objectives and outcomes to specific assignments; also, includes examples of previous tests, quizzes, study guides, handouts, etc., that give the students some guidelines for completing assignments and meeting the course expectations)
Calendar/Schedule:  (dates for major assignments, projects, reading assignments, dates for exams/quizzes, special activities, vacations; if necessary, a statement that the schedule is tentative and subject to change)

Learning Resources:  (library policies, learning assistance/tutoring policies, counseling services, laboratory policies/safety/health requirements, academic dishonesty, grievance procedures, computer labs, costs, etc.)

Feedback and Course Policies:  (a detailed description of the instructor's expectations; the grading system; how to calculate final grades; policies on assignments; instructions for completing special projects, papers, journals, lab work, tests, makeup exams; attendance/lateness; participation in class activities; student-teacher conferences; etc.)

Grading policy, criteria and scales
Evaluating Outcomes and Assessment:  (purpose of evaluation, indicators of student learning/progress, methods of student self-assessment, instructor's assessment forms, student learning contracts, exit interviews, etc.)

Course Content Outline (Schedule of Presentation by Unit of Instruction):  (can be included earlier in Sections 2, 5, or wherever it fits; competencies which are taught/mastered should be indicated by unit or by unit subsections)

1.
Unit I:

(name of unit of instruction)


A.

(subsections of unit)


B.

(etc.)

2.
Unit II:

(etc.)

Additional information related to course content and requirements.

Americans with Disabilities Act Statement:  Use exact wording: If you need course adaptations or accommodation because of a disability, if you have emergency medical information to share with your instructor, or if you need special arrangements in case the building must be evacuated, please make an appointment with your instructor as soon as possible.


Adapted from: 

Draft for Field Test, 5/15/88, by Malcolm Lowther, Joan Stark and Gretchen Martens, "Writing Course Syllabi for Improved Communication," The National Center to Improve Post‑Secondary Teaching and Learning, The University of Michigan, Ann Arbor, Michigan. (Used at the Alternative Pedagogies Project Workshops, SCCC, Seattle, WA, 1988‑91)

Idea Paper No. 27, Center for Faculty Evaluation and Development, Division of Continuing Education, Kansas State University, Copyright 1992.
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